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A sidewalk cafe is an open-air seating area on a 
public sidewalk used by restaurant patrons while con-
suming food or beverages provided by a restaurant 
located on the adjoining property.

New sidewalk cafes require two land use permits from 
the Department of Planning and Development (DPD) 
and a street use permit from the Seattle Department 
of Transportation (SDOT).  DPD charges a fee for 
sidewalk cafe processing and also collects a fee as-
sessed by SDOT based on square footage of the cafe 
on public property.  Annual renewal fees are collected 
by SDOT. 

To apply for a permit for a sidewalk cafe, applicants 
are advised to fi rst obtain basic procedural informa-
tion from the DPD Applicant Services Center (ASC), 
located on the 20th fl oor of Seattle Municipal Tower at 
700 Fifth Ave, (206) 684-8850.  Visits to the informa-
tion counter are free and are available on a fi rst-come, 
fi rst-served basis.  

A free pre-application visit to the SDOT Annual Per-
mits Offi ce is also advised to determine if sidewalk 
width, traffi c and access considerations, and pedes-
trian circulation will allow for location of a cafe.  The 
Annual Permits Offi ce is located on the 37th fl oor of 
Seattle Municipal Tower at 700 Fifth Ave., and can be 
reached by phone at (206) 684-5267.

To apply, the fi rst step is to obtain a project number 
from DPD by completing an Address/Records Re-
search Worksheet using the address of the adjacent 
restaurant.  This worksheet may be obtained at the 
ASC, (206) 684-8850, or on DPD's website at www.
seattle.gov/dpd/publications/forms.  The form may 
be submitted in person at the ASC or by mail to the 
address listed below.  Your project number will be 
mailed to you.

Once you have a project number, you may schedule 
a land use intake appointment by calling (206) 684-
8850.  You will be asked for your project number at 
the time the appointment is scheduled.

Fill out the attached application form and prepare 
the indicated materials.  Your plans do not require a 
DPD cover sheet and may be submitted on 8-1/2"x11" 
paper. (See Exhibit 1 and Exhibit 2 for examples).  
Be sure your plans demonstrate that there is at least 
fi ve (5) feet of sidewalk width remaining for pedestrian 
passage in addition to space taken by the cafe.

Note the requirement for public liability insurance.  
You do not need to have it with you at the intake ap-
pointment, but you will have to submit proof of insur-
ance before your permit will be issued. 

The insurance requirement is that there be $1 million 
of liability insurance or more in force while the permit 
is in effect.  The insurance must cover potential claims 
for bodily injury, death, or disability and property 
damage which may arise from or be related to the 
use of sidewalk area for sidewalk cafe purposes.  The 
insurance must name the City of Seattle as an addi-
tional insured.  Proof of insurance must be submitted 
at permit issuance. 

At your application appointment, submit your plans 
and pay the DPD portion of the fee for a new sidewalk 
cafe.  

After the application has been accepted, DPD will 
prepare a public notice of application which will be 
printed in DPD's Land Use Information Bulletin, avail-
able online at www.seattle.gov/dpd/notices, and 
will post placards on or near the property explaining 
the application.  A 15-day comment period follows the 
placard posting, during which any interested person 
may submit written comments to DPD.

A DPD land use planner will review the plans and any 
public comments received and consult with SDOT 
about your application.  After the comment period, DPD 
will publish a decision to approve, approve with condi-
tions or deny the application. 
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When an application is approved by DPD, applicants 
need to contact the assigned land use planner to co-
ordinate issuance of the sidewalk cafe permit.  Please 
refer to the Land Use Information Bulletin (LUIB) to 
botain the name and phone number of the assigned 
DPD planner.  To issue the street use and land use 
permit, the applicant must submit the street-use fee 
based on square footage of the cafe on public property 
and proof of insurance.  The SDOT fee will be col-
lected, which covers a one-year period. 

A sidewalk cafe permit must be renewed annually if 
the operator wishes to continue the use.  Renewal 
invoices are mailed by SDOT.  If a renewal does not 
conform to the original conditions of the permit, a new 
master use permit will be required. 

Operators of sidewalk cafes must comply with the 
terms and conditions of the sidewalk cafe permit, 
must maintain the sidewalk in a clean, safe condition 
for pedestrian travel and must immediately clear the 
sidewalk when ordered to do so by city authorities.  
SDOT's Street Use Division is responsible for inspect-
ing sidewalk cafes. 

Links to electronic versions of DPD Client 
Assistance Memos (CAMs), Director's Rules, 
and the Seattle Municipal Code are available 
on the "Publications" and "Codes" pages of our 
website at www.seattle.gov/dpd.  Paper copies 
of these documents, as well as additional regula-
tions mentioned in this CAM, are available from 
our Public Resource Center, located on the 20th 
fl oor of Seattle Municipal Tower at 700 Fifth Ave. in 
downtown Seattle, (206) 684-8467.

Access to Information
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ATTACHMENT SC-1

Sidewalk Cafe Application

Name of Restaurant/Cafe

Restaurant/Cafe Address

Owner/Proprietor

Owner/Proprietor Address Phone
Anticipated periods of use during the year Proposed hours of operation 
(April 1 through October are standard) (including Saturdays, Sundays and holidays)

Total area of public right-of-way to be used for sidewalk cafe:    square feet

Will liquor be sold or consumed in the sidewalk cafe area?  Yes  No

(Applicant is responsible for contacting the Washington State Liquor Control Board for this approval.)

CHECKLIST
 Public liability insurance being prepared
 ($1,000,000; City of Seattle as additional insured)

 Owner's Authorization to Apply Form

 Financial Responsibility Form

SITE PLAN (see CAM 103)
 3 copies

 legible, microfi lmable

 scale

 north arrow

 legal description, name of restaurant, address

 name of adjoining streets, alley

 width of sidewalk adjacent to cafe

 location of existing improvements (e.g., utility poles, parking meters, bus shelters, sign posts, planters)

 location and dimensions of sidewalk area proposed for cafe use (and sidewalk width remaining for   
 public pedestrian access; minimum of 5 feet required)

 location and number of tables and chairs

 location and dimensions of any proposed improvements in the sidewalk area associated with the   
 sidewalk cafe, e.g., new sidewalk, awnings, canopies, planters, bollards.
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 Exhibit 1

SITE PLAN
1/16" = 1'0"
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 Exhibit 2

OUTDOOR SEATING PLAN
1/8" = 1'0"
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